
                            
                    

CITY OF DUBLIN 
ADMINISTRATIVE ORDERS 
  OF THE CITY MANAGER 

 
 
 ADMINISTRATIVE ORDER 4.3 
 
             TO:  All Department/Division Heads & Assistants 
 
       FROM:  Timothy C. Hansley, City Manager 
 
  SUBJECT:  Purchasing Preference for Soil Amendments Derived from Recycled Yard Waste 
 
        DATE:  November 1, 1993   
 
Supersedes and Replaces Administrative Order 7.2 dated 7/31/92 Regarding Same Subject. 

 
  I. PURPOSE 
 

The purpose of this Administrative Order is to establish a procurement process and 
procedure to comply with the intent of Ordinance No. 27-92 which establishes the 
above referenced purchasing preference.  It is also the purpose of this Administrative 
Order to provide direction and guidance to the administrative staff of the City in the 
administration of the procurement process for soil amendments. 

 
 II. LEGISLATIVE REQUIREMENT 
 

Ordinance No. 27-92 establishes a purchasing preference for soil amendments, 
mulches, or other such products which are derived from recycled yard waste, 
provided the price for such products is not greater than 10% above the lowest price 
quote for products not derived from recycled yard waste. 

 
III. PROCUREMENT PROCESS/PROCEDURE 
 

To comply with the intent of Ordinance No. 27-92, the following process/procedure 
should be used in procuring soil amendments, mulches, or other such products: 

 
A. When soil amendments are needed by a particular Department/Division, that 

Department/Division should contact a minimum of three vendors qualified to 
supply the needed products.  In order to comply with the intent of Ordinance 
No. 27-92, a "good faith" effort must be made on the part of staff to seek out 
vendors who can provide the desired products derived from recycled yard 
waste.  For that reason, at least two of the above mentioned quotes must be 
for products derived from recycled yard waste.  When taking quotes for these 
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products, the attached price quotation form should be used. 
 

B. When taking quotes, be cognizant of the stated preference for products made 
from recycled yard waste and evaluate the quotes accordingly.  If a quote for 
products made from recycled yard waste is within 10% of the lowest price 
quote for the products not derived from recycled yard waste, the products 
made from recycled yard waste should be purchased. 

 
C. After evaluating the quotes, a purchase requisition should be completed 

recommending the purchase of products from the preferred vendor.  All price 
quotation forms should be attached to the purchase requisition when it is 
submitted for review and approval. 

 
 IV. CONCLUSION 
 

This Administrative Order shall be effective immediately.  Any questions concerning 
the procurement process/procedure for soil amendments, or the City's specification 
for such products should be directed to David L. Harding, Director of Personnel & 
Purchasing, or the Management Assistant. 

 
 
Attachment 
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