
                             
                    

CITY OF DUBLIN 
ADMINISTRATIVE ORDERS 
  OF THE CITY MANAGER 

 
 
 ADMINISTRATIVE ORDER 2.63 
 
              TO:     All City of Dublin Employees 
 
       FROM:     Timothy C. Hansley, City Manager 
 
  SUBJECT:     Intellectual Property 
 
         DATE:     November 5, 2001 
 
     New Administrative Order 

 
  I. PURPOSE & SCOPE 
 

The purpose of this Administrative Order is to formally communicate the City policy 
regarding the ownership of “intellectual property”.  Questions concerning this 
Administrative Order should be directed to the Office of the City Manager or the 
Division of Human Resources. 

 
 II. POLICY 
 

All employees of the City of Dublin are hereby advised that, under applicable law, 
any work product they develop or create for the City of Dublin, during their 
employment with the City of Dublin, shall be regarded as the intellectual property of 
the City of Dublin.  Any reports, books, materials, information, documents, designs, 
graphics, musical compositions, theatrical works, films, computer programs, maps, 
drawings, architectural work plans, brochures, pamphlets, etc., whether maintained in 
the City’s record keeping systems (including electronic format) or in the employee’s 
home (including employee’s home computer) are the property of the City of Dublin 
and must, therefore, be surrendered to the City of Dublin upon separation of 
employment. 

 
III.      EMPLOYEE ACKNOWLEDGEMENT 
  

All employees of the City of Dublin shall be required to sign the attached 
Acknowledgment form as documentation that they have received this policy.  (New 
hires shall be required to sign the Acknowledgment form on the first day of 
employment with the City of Dublin.) 



 
 

                               INTELLECTUAL PROPERTY 
                                    ACKNOWLEDGEMENT 
                                                (New Hire) 

 
 

 
 
As a new employee of the City of Dublin, I hereby understand and acknowledge that any work 
product I develop or create for the City of Dublin, during my employment of the City of 
Dublin, shall be regarded as the intellectual property of the City of Dublin.   

 
I further understand and acknowledge that any reports, books, materials, information, 
documents, designs, graphics, musical compositions, theatrical works, films, computer 
programs, maps, drawings, architectural work plans, brochures, pamphlets, etc., whether 
maintained in the City’s record keeping systems (including electronic format) or in my home 
(including on my home computer), are the property of the City of Dublin and must, therefore, 
be surrendered to the City of Dublin upon separation of employment.  

 
 
 
 

            
Employee Signature                   Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
                               INTELLECTUAL PROPERTY 
                                    ACKNOWLEDGEMENT 

(Existing Employee) 
 

 
 
As an employee of the City of Dublin, I hereby understand and acknowledge that any work 
product I develop or create for the City of Dublin, during my employment of the City of 
Dublin, shall be regarded as the intellectual property of the City of Dublin.   

 
I further understand and acknowledge that any reports, books, materials, information, 
documents, designs, graphics, musical compositions, theatrical works, films, computer 
programs, maps, drawings, architectural work plans, brochures, pamphlets, etc., whether 
maintained in the City’s record keeping systems (including electronic format) or in my home 
(including on my home computer), are the property of the City of Dublin and must, therefore, 
be surrendered to the City of Dublin upon separation of employment.  

 
 
 
 

            
Employee Signature                   Date 
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