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B. Following a serious violation of safety policies, rules, and regulations.
C. Following a work-related accident resulting in any of the following:

(1) bodily injury (other than minor abrasions/contusions) to the employee or any
third party requiring off site medical attention;

2) issuance of a traffic citation to the employee for a moving violation in
connection with a vehicular accident;

3) vehicular damage in apparent excess of $1,000;
4) non-vehicular property damage in apparent excess of $500;
&) any accident involving fatalities.

Employees who are directed to submit to testing shall be required to sign the attached
consent form, which includes consent that notice of the test results will be released to City of
Dublin.

Employees are hereby advised that if required to submit to testing, failure to consent to the
testing may result in appropriate disciplinary action which may include suspension or
dismissal. The actual discipline to be imposed shall take into consideration all facts and
circumstances including the expressed reasons for the employee's refusal, the need for the
testing, the employee's desire for rehabilitation, and the employee's job performance.

Employees who have been found, through the testing procedures identified in Section III. of
the Administrative Order, to have been under the influence of drugs or alcohol, or who have
engaged in conduct which obstructs the testing procedures (i.e. the use of masking agents or
other products to adulterate or dilute specimens), shall not be paid for the time they are off
work awaiting the testing results, and shall be subject to appropriate disciplinary action
including suspension or dismissal.

"RUG & *",COHOL TESTING PROCEDURES
Drug & Al ° ol testing shall be conducted in the following v

A. When circumstances arise which require drug and/or alcohol testing, the
Department/Division Head shall contact the Director of Human Resources or, in
his/her absence, his/her designee, to obtain approval for testing. (Under
circumstances involving “reasonable suspicion”, the supervisor and/or
Department/Division Head should refer to appendix A, “Reasonable Suspicion
Checklist™.)
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Should disagreement exist between the employee’s supervisor or Department/Division Head
and the Director of Human Resources/, or his/her designee, regarding whether or not to
proceed with testing, the City Manager shall make the final determination. Upon receiving
approval to proceed with testing, the supervisor shall escort the employee to a designated
D.H.H.S. (Department of Health and Human Services) certified laboratory. After specimen
collection, the employee shall be escorted home. (In circumstances involving “post accident”
testing, where the employee requires off-site medical attention, the testing procedure shall be
initiated after proper medical attention has been rendered. In the event the employee is
hospitalized, testing shall be accomplished by blood within the hospital environment as soon
as possible.)

B.

In screening for the presence of drugs or alcohol generally accepted screening
procedures shall be used. Whenever an employee is required to provide urine or
blood for the screening procedure, the employee shall be required to provide a split
specimen at the time of collection in order to facilitate the screening procedure.

When screenings are performed, the threshold level for determination shall be
established in accordance with generally accepted medical procedures and existing
laws or regulations.

In testing urine or blood specimens for the presence of illegal drugs and/or alcohol,
the first specimen shall be submitted for testing to a certified laboratory. If illegal
drugs and/or alcohol are found in the first specimen, then that same specimen shall be
submitted for further verification (confirmatory) testing. If both initial and
verification (confirmatory) tests are positive for an illegal drug and/or alcohol, the
Director of Human Resources, or his/her designee, shall be notified by the Medical
Review Officer (MRO) at the certified laboratory. The Director of Human
Resources, or his/her designee, shall in turn contact the employee.

The employee must then decide whether or not he/she wishes the second specimen
provided at the initial collection to be further tested. If the employee so requests,
then the second specimen shall be tested using a second certified laboratory.

If the employee does not request the screening of the second specimen after the initial
specimen tests positive, or if the employee does request the testing of second
specimen and it also tests positive for an illegal drug or alcohol, appropriate
rehabilitative and/or disciplinary action shall be taken, which may include suspension
or dismissal.
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G. In the initial testing of the first blood/urine specimen provided at the time of
collection, should masking agents (e.g. Klear, Ur-n-luck, Zydot, etc.) be detected,
such shall be considered as a “refusal to submit to testing” and the option to pursue
testing of the second specimen shall be forfeited. The City shall be so notified. Such
“refusal to submit to testing” shall result in appropriate disciplinary action, including
suspension or dismissal.

H. In the testing of blood/urine specimens provided at time of collection, should a
“dilute negative” result be received by the City, the employee shall be required to
repeat the testing procedure within 24 hours. The result of the second test shall then
become the test of record. Should the employee decline to take the second test, such
shall constitute a refusal to submit to testing, which shall result in appropriate
disciplinary action, including suspension or dismissal. Should a “dilute positive”
result be received by the City on the first or second test, such shall be considered as a
verified positive test which shall result in appropriate disciplinary action, including
suspension or dismissal.

L Should the City use breath alcohol testing as an alternate method to blood/urine
testing, all breath testing shall be administered by a trained Breath Alcohol
Technician (BAT). In addition, only Evidential Breath Testing (EBT) devices
certified by the Federal Government shall be used along with the prescribed breath
alcohol testing form.

J. In the administration of breath alcohol testing, an initial breath test shall be
conducted via the Evidential Breath Testing (EBT) device. If the initial test results in
areading of less than 0.02, the test shall be recorded as “negative”. If the initial test
results in a reading of 0.02 or greater, a confirmatory test shall be administered. Prior
to the administration of a confirmatory test, there shall be a 20-30 minute waiting
period to ensure that the presence of mouth alcohol from recent use of food, tobacco,
or hygiene products does not artificially raise the test result. Should the confirmatory
test result be different from the initial test result, the confirmatory test shall be
deemed the final result. A test result of 0.02 or greater on the confirmatory test shall
result in appropriate disciplinary action, which may include suspension or dismissal.

K. Following the receipt of drug and/or alcohol testing results by the City, the City shall
advise the employee regarding his/her return to work.

REFERRAL TO EMPLOYEE ASSISTANCE PROGRAM

If the results of drug and/or alcohol testing do not warrant dismissal of the employee, a
referral to the Employee Assistance Program will be offered. Employees are hereby advised
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that although offered an assessment through the Employee Assistance Program, they are still
subject to appropriate disciplinary action.

If an employee accepts a referral to the EAP for assessment as a result of a positive drug
and/or alcohol test, he/she must comply with any recommendation made by the EAP Drug
and Alcohol Counselor resulting from an assessment, as a condition of continued
employment. The employee shall further comply with random drug and/or alcohol testing for
a period of up to two years. Failure to comply with any of the conditions associated with the
recommendations of the Counselor, the conditions associated with the rehabilitation
program, or the random testing, as specified above, may result in dismissal of the employee.
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TO DRUG AND ALCOHOL TESTING

I understand that in consideration for my continued employment with the City of Dublin, I must
voluntarily consent to a breath, saliva, urinalysis, and/or blood test to detect the presence of illegal
drugs or alcohol in my system. I also understand that I am subject to appropriate disciplinary action
including suspension or dismissal, if the test results are positive, if masking agents are detected in
specimens I provide in conjunction with the testing procedure, or if I refuse to sign this consent and
thereby decline to be tested.

I hereby knowingly and voluntarily consent to the City of Dublin's request and authorize them to
conduct, through its designated testing laboratory or other licensed/certified medical
professionals/technicians, urinalysis, blood, saliva, or breath testing. In addition, I authorize the
designated testing laboratory or other licensed/certified medical professionals/technicians to release
any and all infc___ation regarding the tests, including their results, to the City of Dublin and its
representatives. I further release the City of Dublin, its officers, directors, employees, agents,
representatives, from any and all claims, suits, causes of action, liability, and damages arising from
my submitting to the tests and from the information obtained from the tests.

Employee Witness

Date Date

I refuse to consent to a breath, saliva, urinalysis, and/or blood test:

Em;loyee Witness

Date Date









