
                             
        

CITY OF DUBLIN 
ADMINISTRATIVE ORDERS 
  OF THE CITY MANAGER 

 
 
 ADMINISTRATIVE ORDER 2.17 
 
             TO:   Director of Human Resources and Chief of Police 
 
       FROM:  Jane S. Brautigam, City Manager 
 
  SUBJECT: Background Investigations Used in the Selection of Entry-Level Sworn                                           
Enforcement Personnel 
 
         DATE:  November 14, 2005 
 
Supersedes and Replaces Administrative Order 2.17 dated 10/24/05 Regarding Same 
Subject.   

 
  I.  PURPOSE   

The purpose of this Administrative Order is: 
 
A. to provide for background investigations; 
 
B. to ensure verification of all background information; 

 
C. to establish what personnel will conduct background investigations; and,  

 
D. to maintain all background records. 

 
II. BACKGROUND INVESTIGATIONS 

See section III. (F) of Administrative Order 2.15 
 

III. BACKGROUND VERIFICATIONS 
See Section III. (F) of Administrative Order 2.15 
 

IV. BACKGROUND PERSONNEL 
Personnel used to conduct investigations shall be at the discretion of the Investigative 
Sergeant.  He/she shall use only personnel trained in the collection of information and 
said personnel shall be sworn officers. 

 
V. BACKGROUND RECORDS 

Records of each candidate’s background investigation shall be maintained by Human 
Resources in accordance with federal, state, local law and the Records Retention 
Schedule. 
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