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KRONOS CHANGE FORM 

NAME:                                                             POSITION: Custodial/Seasonal                 ACCOUNT   101 1940710 OR 213 1940740
PAY PERIOD ___/___/___ - ___/___/___        

EMPLOYEE SIGNATURE: __________________________________________

SUPERVISOR SIGNATURE: _________________________

	SUNDAY_________
	MONDAY________
	TUESDAY________
	WEDNESDAY_____
	THURSDAY_______
	FRIDAY__________
	SATURDAY_______

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	SUNDAY_________
	MONDAY________
	TUESDAY________
	WEDNESDAY_____
	THURSDAY_______
	FRIDAY__________
	SATURDAY_______

	
	
	
	
	
	
	

	
	
	
	
	
	
	


What to record:   overtime earned if you want it converted to compensatory time.   Please use this sheet only for time not covered by leave sheets or for exceptions to regularly scheduled hours.  You can use this sheet to document changes needed for times when you forget to swipe in/out.  Complete one sheet per pay period.  

